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: _ S Udayan Vihar, Narangi, Guwahati- 78 : .
T'el‘; 0361-2640394/ 2641142 © . Mail: cda-guw@nic.in - Fax. 0361-2640204/ 2640810/2641143
e | CIRCULARNO:02 |
No. AN/II/II/PIS/PIC/Vol-II - o Date 03/01/2023

Subject: Leave/Absentee Report on the Date of Increment i.e. 1* January, 2023

v . This i is to inform all the sectrons of Mam Office and all Sub-Ofﬁces under the aegis of
' CDA Guwahat1 that a Leave/Absentee Report ason 021011’2023 a* January, 2023 bemg a Sunday) in the
format ¢ribed in Annexure ‘A’ (Copy-enclosed) may- pfease be sent to Admin III Sectlon of Main
Ofﬁce in respect of all- the offimals, mdlcatmg whether the’ officlal is present or not in the office on
-02/01/202‘ If the md1v1dua1 is absent on 02/01/2023 ‘the ‘same may be mtlmated mdrcatmg nature of
‘leave and.date of jo joining 1n Part B of Annexure ‘A’ s0.as to enable this office to grant annual mcrement
on the due date '

o« The report may be sent only through ofﬂclal e-mail id of Admm III Sectron viz.
anpa ¢dsig uwahatl.dad' hub.nic.in latest by the 09th of January 2023. '

This may be accorded “T0p Prlorlty”

-

(Ryby Bose)
Senior Alcounts Officer
(AN
Drstrlbutron R o R o
- EDP Sectron .t For uploading on CDA Guwahati website -
2 Notlc"Board‘ B AR SO T o
- (Ruby Bose)

Semor Accounts Officer
(AN IID)



ANNEXUREA '

Lga_lve/Abse'_l_ltee‘R.eport' in respect of all officials as on 02/01/2023
"PARTA

NAME OF OFFICE/SCETION

SLNO [NAME . |A/ICNO  |DESGN |DNIAS |PRESENT
. Lo ' - | PERPAY | /ABSENT
|sup. | AsoN

- 02/01/2023

SEUL : TN A

PARTB

For thosfe officials absent on 02/01/2023

SLNO | NAME T [AICNO | DESGN |DNIAS |PRESENT
e SRt R | PERPAY | /ABSENT
SLIP ‘AS ON

02/01/2023 .




