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A/To 
1) All Sections of MO CDA Guwahati 
2) All Sub-Offices 

(Through CDA Guwahati WEB SITE) 

%qW/ Sub Holding examination for promotion of educationally qualified MTS to the Grade of Clerk 

Ref.: HQrs Office Most Important Circular No. AN/SAS/16502/MTS-CLK/2021/PROG 
. 	dt. 16/09/2021. 

* * ** ** *** ** **** * 

It has been decided by the CGDA, New Delhi to reschedule the examination for promotion of educationally 
qualified MTS to the grade of Clerk as under 

	

DATE 	TIMES 	 Details of Test .. 	 • 	Max. 	Total aggregate marks to be 
Marks 

	

	obtained by candidates for 
being declared as pass 

.. 	 . : 	• 	.. 	GEN 	SC/ ST 
General English! Samanya Hindi 

16. 12.2021 	10.00 to 	(i) Letter writing/ Essay 	50 marks 
(Thursday) 	12.00 Hrs 	(ii) Dictation 	 30 marks 	100 	40 	 35 

(iii) Grammar 	• 	= 20 Marks 

Note 

(i) The grammar portion will contain (a) corrections to simple sentences; (b) filling up the blanks with 
meaningful words, e.g., prepositions, conjunctions, etc., (c) antonyms/ synonyms. 
(ii) Passing the typing test is compulsory. Names of the qualified individuals in written test will be forwarded 
by the respective PCsDA/CsDA to Regional centres of Staff Selection Commission for passing typing test in 
accordance with the HQrs Office Circular No. AN/Estt-Others/i1159/JCMJ2O2O dated 23/10/2020. Further, the 
certificate in typewriting issued under the Hindi Teaching Scheme will be treated as equivalent to the certificate 
issued by the SSC. As per Recruitment Rule for the post of Clerk-cum-typist, speed for typing test is 35 w.p.m. in 
English or 30 w.p.m. in Hindi on Computer (35 w.p.m. and 30 w.p.m. correspond to 10500 KDPH/ 9000 KDPH 
on an average of 5 key depressions for each word) 

2 	Group-'C' staff holding the grade pay of Rs 1800/- (Pay Matrix-4) ,and who possess 12th  class pass or 
equivalent qualification and have rendered 3 years regular service in the grade as on 01/12/2021 and within the 
maximum age limit of 45 years (50 years of age for  the SC/ST) are eligible for appearing the examination 
Representation for relaxation in educational qualification/ age for eligibility to appear will not be entertained 
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