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A/III/CGDA/COORD/ZOZl 22 | Sl S Dated:16/06/2021

To

~ All Sections in main office and all Sub-Offices including All AO GEs.

‘Sub: Submission of bills/claims through fax/e-mail or any othe‘r"m,od‘e of

- communication upto 31st July 2021.

Copy ‘of the. CGDA letter bearing no. ’AN/Coord/3012/Ci‘rcvu‘1ar/Vo VIII
'Dated 25/0§/ZOZI regardlng the subject matter is enclosed herew1th for your
1nformat10n, gu1dance and neqessary action please.
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Enclo:02 (Two) ; ; - Accounts officer (Alcs)
Cogx‘to:_‘ | | . B S
The ofﬁcgr-in-,Charge o Fo’r uploading in CDA Guwahati website. -
IT & SW Section | Sl

 M.O(Local) B R V 4
- . | : B . e - Accounts officer (A/cs)
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No.AN/Coord/3012/Circular/Vol VIIT Dated : 25.05.2021

To |
All PCDAs/PCA(Fys.)/PIFAs |
C‘Aﬁf CF’ i‘as{?’ij;,ﬁj/fx‘t::ﬁsfﬁ;’f’ms

Sub: Submission of bills/claims through fax/e-mail or any other mode of
communication upto 31* July 2021.

Please refer to HQrs. Cireular dated 27% March 2020 vide which decision of
the competent authority was conveyed for submission of bills through FAX/e-mail
or any other mode of communication upto 31% March, 2020 followed by extension
of provision upto 31% May, 2020, 30" June 2020 and subsequently upto 30"
September, 2020.

2. Now, the competent authority has decided that the subject relaxation to be
extended upto 31% July 2021 in view of current situation due to the pandemic
subject to observance of following provisions and all necessary audit checks:

(i)  The claims/billsicash assignments etc. should be submitted by the
Executive authorities/Units to the paying authorities using official e-mail
ID only. PCDA/CDA offices may admit such Claims subject o
fﬁf‘” [lment of all audit mqm;emams This will be followed by ink signed
{ the bills/claims/cash assignment and othef documenits. Suitable
chanism may be established to watch the receipt of ink signed copies
ef bills/claims or any other documents to avoid any duplicate payments.

i) In case of erroneous receipt of such bills/claim ete. pertaining to other
paying authorities i.e, PCDA/CDA/Area Accounts Offices (AAO), should
be forwarded to respective offices of PCDA/CDA/Area Accounts Office’s
to avoid any duplicate payment.

ifi) The Executive Authority/Unit will authenticate the copy of the claims/bills
ete. submitted by the vendor under their signature and affix a certificate
- on the body of the bill to the effect that this is the first payment against the




e

claim and under ne cir mmmnws t’hm claim will be ;:sm%ntm:i in future
for payment again.

A certificate will be affixed on body of the original bill to the effect that
this bill has already been claimed through digital mode slongwith

~ reference number and date of submission thr Gugh online/e-mail should be

furnished.
(G.K. Bakanwal)
Sr. Dy. CGDA(AN)
AN(Pay) Local : For similar action as above.

[T& S Wing(Local) With a request to upload on CGDA’s
website. ‘ '

MoD(Fin) O2P Div. :For  information  wuaxt  their D
No. ?31(83@)@{)%{(3@?%}» @!’3020(?*; 1)
Dated 21% May, 2021.

DAD(Coord), MoD(Fin) : For information.

(G.K. Baranwal)
Sr. Dy. CGDA(AN)




