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OFFICE OF CONTROLLER OF DEFENCEACCOUNTS,

E-MAIL
NO. A/IV/65/Rev.Sec/Vol.XX11I ‘ Date: 02/08/2021
To

All Sections of MO & the Sub-Offices as per standard.

Subject: - Checkpoints to be observed before the submission of Monthly Accounts to
0/0 CGA.

Ref: - HQrs. Office Important letter No: A/NCS/11101/Misc.Corr/21-22 dated: 02/07/2021
~ (Copy enclosed).
 {Available at CDA Guwahati Website.)
o, * oo
Please find enclosed CGA OM No. P-23001/0/2021-DAMA- CGA/39 dated 11.06.2021 received

under HQrs Office letter cited above regarding the captioned subject wherein it has been advised by
the HQrs office to peruse the annexure and follow the guidelines whichever applicable for your office
/ section.
It is also requested to ensure correct depietibn of accounting transaction/ activities before
submission of Monthly Accounts of each month. ‘

Encl. as above

o
DCDA(A/Cs)

Copy To:

IT&SW For uploading in CDA Guwahati Website Please.
(Local) '

AO (A/Cs)



OFFICE OF THE CONTROLLER CHRNERAL OF DEFENCE

laccounts
BT ER A, grem, freel Tt 10010-

| ULAN BATAR ROAD, PALAM, DELHI CANTT-110010
| oxenw : 011-25665548,25665583/84,25665736/37,

%W ¢ 011-25674786 &A% : hqaccounis.cgda@gov.in
AT UE F9E WA [ Acconats & Bnﬁget'ﬁmtim;m

No. A/NCS/11101/Mise. Corr /21-22  Dated: 02072021

To

Subject: Lhackpomta to be observed before the. submxssmn mf‘ Mentbly
Accounts to O/o CGA.

Reference: Ofo the C(}A New Delhi letter No. M%om 1/‘20‘31«*DAMA-
CGA/39 dated 11.06.2021.

- Please find enc;losed abgve referred letter with annexure rczc:.cwad
from O/o the CGA, New Delhi wherein attention of all Ministries/Department
is  drawn to  certain common mxst;akes made at thfs time cnf submission of

Monthly Accounts.

i
1
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Ttis advzsed te) peruse the above tmentioned annexure and follow the |
suggestion whichever is applicable for your offices/organization.

s also requested to ensure correct dapmtmn of accounting
transaction/activities before submission of Monthly Accounts each month,

This issues with the approval of Jt. CGDA(A&B). -
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A%éwms Ofﬁcer (A.&H)
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P-23001/1/2021-DAMA-CGA/ 39 ; % ;
/o Controller General of Accounts 11 .
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Mahalekha Niyantrak Bhawan
 Data Analysis and Monthly Accounts
GPO Complex, E-Block, INA, New Delhi

Dated: nacﬂle
OFFICE MEMORANDUM

~Bub:; Checl ’inlﬁt‘{_ to be observed b;:mu tJm., submisgion of M@mh!y Accounts
' “to O/0 CGA. -

The attention of all Mlms;ttiﬁ:iDup&t’[rm.mk is drawn to certain common mistakes madé at
the time of submission of Monthly Accounts. A list of such transactions/activities is annexed

which are either ignored or left out and are carried forward till close of the Year, creating
huge differences.

transactions/activities before the submission of Monthly Accounts each month,
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All Ministries / Departments are tequested to ensure carreet depiction of mmmnxi
|

1

Dx (‘gntm}le:r‘ (mn&t’al Qf ’\m’;@unb

: |
Encl. Asabove, ; , , i . I

) To . S i : v | 1

. 1. AllPr.CC %s!CCA» CAs (with independent cmme) of Civil Ministries : {

2. The Accountant General (Audit), Delhi 1.P.Estate, New Delhi i

The Pay & Accounts Officer, Lok Sabha Secretariat, Room No 302, Parl xamcxﬁ
House f\lme‘{f:, ‘New Delhi,

S 4, The Pay & Accounts Officer, Rajya Sabha Secretariat, R@@m N@ 201, Parl 1amen;
' : ‘House Annexe, New Delhi,

i [
, 5. The Pr. Accounts Officer-cum Pay & Accmmt@ Officer, - President Secretariat] e
- : Raghtrapathi Bhawan, New D::lh:

t
X 6, The Pay & Accounts Officer, Election Commrxm:m of Iudm Nirvachan h‘lda’ﬂj
B Ashoka Road, New Delhi,

7. Director of Accounts, UT Daman & Diu and Datim & Nagar Haveh. } |
8. Director of Accounts & Budget, O/o the Chief Pay & Accounts Officer, Andaman &A! ’
i
!

we

Nicobar Islands Administration, Port Blair, .
9, The Accountant General (A&E), UT Chandigarh, Sector 17, Chandigarh = 160017,

10. The Director Accounts, UT of Ladakh & Treasuries, Finance Department, UT
1 ! ;1.@11\}} )
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11. The Secretary (Pay & Accounts), Administration of Union Territory of Lakshadweep,

Kavaratti -6823335, '
12. Principal Accounts Officer, National Capital Territory of Delhi, A Block Vikasg

Bhawan, [.P.Estate, New Delhi, _
13. The Director (PA-1l) Department of Posts, Dak Bhawan, Sardar Patel Chowk,

Parlisment Street, New Delhi
14. The Director Accounts, Department of Telecommunication, &aan«.,hm Bhawan, New

Delhi. v
13, The Director Fm.mt;e {Acceunts) Mo Raz 'ways, Railway Board, Rail Bhawan, New

Delhi,

& The Joint CGDA (’Acmxmtg &Buﬁ*’-m} Mo De,z‘:c,nce : L;lan Batm R@ad Palam, New

Delhi. ,
17. 8r. AO, Finance Amaum& Seetion /. @xpmf)pn

Ofo CGA, Mahalekha Niyanuak Bhawan, for information.
18, 8rAQ, ITD O/o CGA with ﬂn\y r::qzue:st © npimzd QM on CGA’s website,
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3 1, AI] wansactions 10 be haoked as Revamta Expcndxtwe (Charged) only under Major Haad>
"*948 ~Appropriation for reduction or avoidance of debt' and "?049 1m;e:x est pavmums',

e

\“ |

submitted by various controllers over a period of time.
2. Negative booking under Expenditure heads enhances the provision without any

4. Balances under suspense need to be reviewed and actian may be taken for its liquidstion, |

4. Booking under MH -0021.00.103 surcharge may be reviewed,

8 No eﬁxpendﬂmm% 1o be m@cie unc&m Ma or Hm&x ’2:‘5,,; 4 32 and ¢ 55 (E pt in the

: f"ﬂmmv Edueation Cess and Secondary & Higher Education Cess ﬁam gGI 8-19 onwards,

S .!m Booking under G‘;T recmpt heads need to b‘,, reviewed, Only QBH; &an op:réxta Gtx’l
' ,_headﬁ < .

g No pr@zzxt:sswe posmve; bc)okmgfshould be made un‘cier minor h@acls- “9@0 t0 9137,

213 No. accountin “he@adﬂ-f

- be under functional head 2071.01.117.01.00.04. Booking at the 1@@!@1 oi Mmar Head should

Falln\mng points may pleas:’: be kept in mind whzlc: checking the monthly accounts before m
submission to Office of the CGA. This list is not exhaustive, but a suggestive one, which haj
been prepared on the basis of mistakes/discrepancies "observed in Mgnthly accounts

1. Expenditure without budgetary provision should be reviewed.

amhont\e. As per para 3.10 of LMM&H recoveries of over-payment periaining to ;;sr:a’wmm‘w
- year-shall b@rwﬂd@d undermmar head 911 uaduct recoveries of Qver—pavm@m

5, For baokihcr'af‘ NPS subscription (credit) and subsequent transfer to ] VS’DL {mimua c‘;t‘*;,ziit‘a |
the same head of accotmt 0071.01.500.01.00, OO is 10 be operated and b@lame under this head
should be nil. :

6. Booking under Minor Head-800 should not be more than 30% of the tomal booking under
the major head concerned,

7. Transactions made under minor head '502 " - 'Expenditure Awaiting Tmnster (EAT) and .
“under minor hs,,ad ‘300’ ‘Re;.,expta Aw'uunsz T1 wnbfm“ (RAI‘\ should be cleared pr ompﬂv

(irant of Ministry of Development of Nom Eastern Region),

9. 'Health and Education Cess' is levied @ 4 % of Income Tax Ummdm% ;mdwge) in leu of

which am deleted through Correction %hph to: LMMH may not be
reflected in the aceounts, since the account code directory may have these heads still-active
for various reasons. (Correction slips to LMMH arc available on CGA 's website for ready
reference). : S

14. Bookin gof Gavermnment Contribution for Defined Ccs‘ntribtﬁién” Ppﬁaién Scheme should

not be done. _ , . :
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17, All minus transactions ot
_ensure that Ihz:% 13 no ﬁ‘l‘wm%‘ wieation:

“there are standard sub 1

19, No credit i"‘)%’iﬁ’i“"‘
~and Life ;\mmw Fund. No fresh credit entries should be made under the account head

206, Under ¥

15 As pe,ru:m setion slip No. 865 of List of Major & Xﬁmm Head of Acwxmi Interest on
Loans to C}'a:w;emmmg Servants may be booked under Head @{)49 03.1 18 *ng&ad Qf

0049.03.800.

16. Negati ive amount a apy warui Lmdu receipt heads izzay be reviewed..

=

her @mﬁ ﬁmm *xi;:fw; arc &uih{:smeci q}wuki be zmzewed 0

18, No transaction %*& m idf: sr nder dm“g";w ha‘sz i.e. minor mﬁad f){}(}ﬁ or sub head ‘8{} whc.n
i = operational under a Major Head, digit
v ﬂhw la no Standard Sub Major Hea a:lz& :

V0 should v {5{%@ ope r*’lka’f

‘operational, only the digits “00" will be operared under a Major Head.

s are to be made under the accounting head 8011.00. QE Postal Insurance

'8014.01.101- Net!

LI v;:e:ar}rsz,zs after 31.10.2009..

' s::mmc% Head — &3-% 00117 - E*Mmr d f‘r“mtrzbutmﬁ Pc:zmmn Saheme for
ployees, no fresh credit booking ahm}i& be carried out.

e

n'zémszry exce p‘xe fﬁicsp iz;m zf(}?%f slzm;;u Lﬁa}f\l‘ﬁ tra ;3mchm&z ’mﬁmﬁ Md;m P md< §>(}"i 3 and 8{)16

22 fd{:’?ﬁifs of expenditure incurred on beha If of other mmmm@gffdag aﬁmemx (Jmnt‘%s
should be mnwi S per ﬁn mc&émtiof the fin dmmlyedx concerned.

2%, Bookis

e

) mﬁ:‘:céu:% under 8009 - u}f’i for G Group D K;taif’ m:i} ‘rsc xﬁzvmmm asall Cnm.zp

D' officials have now %wm switched over to umnp 124

24, Booking of recei ?fcs ';mdfﬁ' 8011 ;»{Z(”‘F{“E'E“é should be at minor head level instead of sub-
ing of mgzmditbzrw under 801 1-C G?GES shmki %“;Q at stb- head im:f:i

head level and Booki

E mst:;i:i of minor hm;i level,

25 E‘m&’i&iz o m}dﬁ‘; MH %65‘? bmamm Account fi)&tﬁmce i8 %ﬁ be o u&tcd %}V Mfo E}f::ience
1
@XC}I}”\ el j

26. Booking under 8658.00.101.08.0 (fi“ I may be ¢ momm*&e{i and receipt on account of'(’”}S”{"

deduction at source may be booked under Minor h*@d 1::;9 as ;;:ez wi‘mmm shp no. 9?ﬁ dt.
4.6.2019
1.6.2019.

27. Debit balances and 'g‘ﬁ%egmi‘scz»baés;ms:@: under MH: 8638, é" IR-GST - TDS Suspe

accommodate Receiptof GST at source) needs to be ,rc:vm,w@ et

ot ot




