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M1P 
NO. A/IV/65/Rev.Sec/VoLXXIII 	 Date: 02/08/2021 
To 

AilSections of MO & the Sub-Offices as per standard. 

Subject: - Checkpoints to be observed before the submission of Monthly Accounts to 
O/o CGA. 

Ref: 	HQrs. Office Important letter No: A/NCS/11101/Misc.Corr/21'.22 dated: 02/07/2021 
(Copy enclosed), 

(Available at CDA Guwahati Website.) 

Please find enclosed CGA OM No, P-23001/0/2021-DAMA- CGA/39 dated 11.06.2021 received 

under HQrs Office letter cited above regarding the captioned subject wherein it has been advised by 

the HQrs office to peruse the annexure and follow the guidelines whichever applicable for your office 

/ section. 

It is also requested to ensure correct depiction of accounting transaction/ activities before 

submission of Monthly Accounts of each month. 

End, as above 

51;:11-f 
DCDA(A/Cs) 

Copy To:  

(Local) } 

	
For uploading in CDA Guwahati Website Please, 

AO (A/Cs) 
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Y 	OFFICE OF TilE CONTROLLER CNRAL OF DEFNE 
4CCOUNTS 

.Eg '010-1 F •, 

ULLAN BATAR ROAD, PALAM DELHI CANT-11GMO 
1-25665548 0256€5583,8425665736137 

01125674786 	hqaccountscd©gov.in 

rT@ I Accounts & Budget Section 

	

No.AINCS./Il101fMlisc. CorrJ2122 	 Dated: 02/07/202.1 

Please fimd enclosed above referred let:ter with anii..exure received. 
from 0/0 the CGA New Delhi wherein attention.. of all Mm ...ries/1)epartment 

drawn to certain. comm:.on mistakes made at the tithe. of submission of 
Monthly Accounts,. 	. . . 	 . . 

It is. advised to peruse the above mentioned. annexure and follow the 
suggestion whichever is applicable f -  your oft1ces/oraniation,. 

It is also requested to ensure correct depiction of aeeountinj: 
tr,ursaction/aetivities: before subn.issio.n of Monthly Accounts. each month, 

This issues with the approval of JLCGDA(A&B).. 

Accounts Officer AA 

,Office ,  

/? 

\\ 



P23001/1/2021 -DAMACGA] 3 
O/o Controller General of Accounts  

MhekJui Niyantrak U hawau 
Data Artalysi and Monthly Accounts  

GPO Complex, LBloek IN k, New Odhi 

Dtd: 11.O221 

OFFICE MEMORANDUM 

Sub Chkpointst e observd bcto.rr: the uh:uisiôt. of onthly 
tQO/OL(sA 

the attention ot all Ministue/Deprtmcnts i drawn to ertam omnon m takes 
the time. of submission of Monthly Aceourit A list of such trn ctionsiactivirics is neted 
whiCh are eithe ignored or 'eft out tncl oc cairted toiaid till close of the Year, cteatiln 
huge differ nees, 

Al! Ministries / Departments are requested to ensure correct depletion of ace untiig 
tratu.ac.tions/a.tiv'tes before the ibm.sion of Monthly Accounts each roonth 

Dy. Controller Or.eraJ of Mcoudts 

Encl. As above, . 	. 

To 

I All Pi CCAs/C(M 1CA (th mdependent (huge) of Cwil Mmistrie 
2. The Accountar..t General (Audit), Delhi 1.P.Estate New Delhi 
3, The Pay & Accounts Officer, Loiz. Sabha Secretariat, Room No 302, iliamenk 

House Annexe, New Deil.iL 	 . 
.., The Pay & Accounts Office 	Rajya Sbha Secretariat, Roont No 201 	Pai'iiaen 

House Armexe, New Delhi 
5. The Pr. Accounts Officer 	Pay & Accounts OffIcer, 	President Secrctariat 

Ra.shtnpathI..Bhaan, 	New Delhi. 	. 
61 The Pay & Accoutts Ofilcer, Election Commission of India, Nirvachon Sedan, 

Asho.a.Road 	New Delhi......... 	. 	. 	. 
7, Director of Accounts.UT Dam-can & Diii ail d- Dadra & Nagr HavelL 
S. Director of Accounts & Budget, O/o the Chief Pay & Accounts Officer, Andiman & 

Nicobar Islands Administration, Port Blair, 
9, The Accountant Oenral (A&E), UT Chandigarh, Sector 17 1, Chandigarh 	160011,  
10. The 	Director . Accounts, 	UT of Ladakh & Treasuries. Finance Department. UT 

Lacl&di 	 . 	 . 

him 





: • 	 Fo1Iovin. pOii .U:' L11tV i(Sr hc Ic't jti rnjn 	vhjje cIleL'ki1 t he n.ou1iiv aCCOIlnIS hi rc 

ui_ii 	It!fl t(' hriLe (if the C (i \ 	hi-.  l i st 	not 	IU'1L\ 	but u i 	tc' 	\\ it  h LI 

been Jrc);r1 011 the hasi 	i 	tnis akcs!.iisCrerafl.CeS 	hi\1 in ctenth1v :tcL lIt- 1I 

uhrnted by VLUiOU: eOtflrOlIeES ov'r t peuiLid )I time. 

. Expenditure without budgetaryprtvisioriahould be rcviecJ. 

- . Jativc bo king under Expenditure leac1s enhances ii -rc• toti'u \\itllOUt  fl' 

wE(iortt\. As per para 3. 10 of EJVII\[&11 rcvcrics of over -payunt pertaining, t pr 
cr11 hafl he Ieeulded LulLkr minor head 911 -aeduct reco cries oF over-pavmnt. 

~~, /-,~ aa-lanws under suspense need to he rcviewd and action m:v he iiken !r itS I ai.Lt a. 

Booki under MH-U0:N.O0. l 03 	may he reviewed . . 

Fur buoii n of N PS subscription (credit and subseiuent Tt':tn 	c S t L :i:n: I cci. 

Iae same head of account 0071 .01 .500.0 t,00,00 is to he operd 	d* tCa .m 	'c ::'IL: :a. hc.t 
should be nil. 

0. E3ookm under Minut -Iead.-800 should not he plume than 5 0% of the tL 	 imdc'r 
me major head concerned. 

	

Fmansacuons made under minor head 5(J L  'Exnendinire 	aithi.g Tnuisfer 4  F A an I 
under minor head '500'- 'Receipts Awaiting FransIr' ,RATi should be deared Promptly 

S. No enendiNre i: to be 	uaiiei i:Lc' I-- Le 2. 45:2 and 6552 	j1 
1ittnt of \tiniscr of TkvelopmenL f 	Eastern Re ion ) 

'1 e dUt md R1n iii n &. -' i 	\ d 'i I 1 	Utik T t\ lflL 	 sIll h i 	I I I ii UI 

00b  Primary .ducanon Cess and Secondary S iiincr Education Ces iro.i 2 IS-i onward s 

I 	

L 1 Mug, UIIULI G I receipt: heads need to be 	 ILW i Only CBIC call ope' tic ( 1L 

• All transactions to he booked as Revenue Fpenc1itwe (Char'get only under .\ Ljc r Eleads 
ir reduction or avoidance of ku' and '2049- 1 flft- fC t payments. 

\o prorressLve pOsiii\ e boQidog should be tade uudei IThUUI heads 9f)U to 13' 

	

o ecountin headswhich t 	 rr ue deleted through Coectjon llpl to LMMI-i ma nrmi 
;.iLJ in ac 	unts. since the tccouiu etc diecury !Ua\  have these hetJs still active 
for 	 i IL) i cIoo- (L o' Ice non hp ti.' I R 1 11 i. e n ni hlL on m. 	\ 's W eb 	10 

-1,  fera -me). 

14, coki ng 01 UoVerflflleUt Contrbuton Ibm Detined Contribution Pension Scheme Should- 

Boo 
 

h UOL1c.1 jtlItLtlOflul het 20'' I 01 11 7 0! 00 'l 	 kuu -1  th Ic 	1 Ill hn ti 1 	t t u 

not be done. 



' 	 . 

..1. .: ..•••\s r.c 	. :• 	. 	. . j. 	\: 	•.5• 	• 	[t of Ma.,yor it \:j;y 	f 	iritrest on 
I 	Is r( 	 I 	I in 	( Mder Head )4L) 	t IS Isteml of 
0:3•.0:3 	:& 	• , 

1 	 E•: 	•1(iLd.s :na:•  berevj:d 

p 17 	. i:r• 	 .. ..: 	 uthcizd, s1:Lu1:1 be r'iewed to 
flSU.•ft t.Nit 	• • 	L. 	, LC.::c•i j 

. : •\J ) 	 n 	•i••id.tind e r Mimin heads, ie. . . .,r-or head 1(•; : ) ar 	1:.ad OO when 
there are 	1 	w2wis, K ( 	 C 	1I1O1 I UJct I 	i 	d hi 
WAY 	1:1O•u1 •[(•.. ••' 	is in  

	

.. : 	 i..udtr a 4.aor iea1.. 

\J( 	 I 	1 last andeithe 	 LI t1L1 	a 	I 1. ADO. I 	 his 	 e 
and I t 	 LI CT01 C i k 	1 dkt K rnad. 	 uit bo'd 
1801 110 •L 	 .. 	. 	 . 	 . 	. 

20 	
::: L:'. 	 .. 117 	 (1I)i1.trbut.jo: 	on Shei..i.ie .(:br 

(Mmumcut 	 • 	I•.4:. ifth. (..Ld.1•t 	 :•()u.II• he carried on 

:: i. . 	Mill 	•r; 	:• 	 (• _'k_c1Pt };:.•rr1•iI  O 	')ts) should make 	Enti.v under • 
' the wO•Lfl.•I. OR NA 4 	. 	 ::)bL 	Laider die  1ajo.r ]kad 014. N. 

ri ni r' .n:.n 	i:. 	P 'n 	 e:ann:t: Th.:.is under Mjar feads O 1. and dO I 'n 

cam of exparGam i.•.cia 	• 	:her in rnies/denan1p1L'il (yra.r:.t Nos 

	

n anyracl n:; jmT ne 	hi. Or liltIt..nIo:j Y.ar concerned_ 

rHO. 	inn 	
: FIT, 

GFIT,  tar (Irn;ip L) staff mae be revic ich as aI.E ..imOUu 
L 'd' 	:;..:. now .... .:(1 	nier to Ganqi 

e. .i: nit  in 	:( 	j:n urnier 	I I hG E III S should he èzt. minor 	::. 	suh 
hi:nid Ie' a] saki 	 SW. 10jI011; shoriIri k ar sub-head level 

05,

it td 	ñt.i.;n.; Head. ;i:.I 

	

in.Vulder Mr.,.. 5 	cco nit (.DeIcnce) is to be opierateni by M;o Defènct 
................. 

' 	H 	EARN. Oo. i em AROGA ,  my,  'n (tscnrjrme and. .rcceiei; or; account of (}ST 
.. 

 
al Sol In  may be ::hnmJ ndcrhIIn.c:r iiiii ISO is per cormecn.nn. Sip 

4.651(1 a 

di, Dnbim nim; 	inn'. NI:s ;i:e.b:.ni 	under will: wiffilbi. osuss .  it - 11)5 SLusperse (to 
nncO.ITui) 	ii 1...... 51 i. . H '5151 	(3 . r( r. .. he reviewed.  

it 


