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CIRCULAR NO.- 27

Sy hject: In House Tralning Calendor 2025-22 of CDA Guwalati,
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Our depariment is coirusted with the responsibility of discharging the accountimg, payment, audit, financial advice
and other mise, functions relating te Arty, Navy, Air Foree and ofher allied organizations. It is imperative that our-officers
and staff always remain fully cquipped to discharge these functions efficiently aud efféctively. Towards this end, it is
cuschtinl that we regulatly asses the conpelency gaps in all fovel and provids the requisite training to bridge these gaps.

Ta serve this pumose, in-howse training is to be imparied to the DAD OMiicers and Stall on need based informatics
provided by the Officer In Charge of Sub-Offices and Sections of Main Officd, Thorefors, it is requested to all concetned that
the following information may please be provided to this office for preparation of the In House Training Calendae of €134
CGutwahati toe the year 202122, o _

L Types.of Traintng Cottrse required to be iniparted fo the Oficera and Staff,
- 2. Nenw of the Officers.and StalTo whom training is to be imparted i a specific area,

Tn fhis regard & sample of lrining course calendar for Regional CDA a8 per DAD Training and Developient
‘Folioy 2013/2019 is enclosed as Aanexure-A to this letter for your guidance. n this regard DAD Training and Development
Policy 261342019 ( available on the CDGA wehsite) niay also be referred to, for beitcr assessment of training reguirement of
an-ofice and iis manpower, : : '

Fooping i view of the above Lo enable this affice 1o finalize the Tn-house Teaining Calendar for the yeir 2021-22,
Officer Ti- charge of Sub Offices and Scctions of MO CDA Guwshati are requested fo submil the relevant information to
O8N Section MO CDA Guwahati latest by 16° A:.prit, 2021 through email/FAN/TTD 50 as {o discuss the agenda poinds in
. the OTC Meeting , which has been scheduled by the competent authority on 26™ Aprdt, 2024 ot 11:00 AM.

The above said timalinu may be strictly adhered to.. R -
(Sandeop Ki. Yaday, IDAS}
' By, (DA '

Tistribution:- ol

D AlGOs ' : _

1. Al SAO0s/A0s of MO CDA Guwahati,

11, The Officer Ta Charge, AAD Shillong

12, the Oficer In Charge, PACGH{Ors) 58 GTC Shillong

13. The Officer In Charge, PAO {(Grs) ARD Shillong

14. All the Officer Tn Charpe of Sub-Offices _ : :
JAeTT & SW S  :With a request to upload on tho website o

16, PR CDA : : : '

Sr, Accounts Officer (QO&M)
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