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ORTANT CIRCULAR: | \F

To
1. All the Sections of MO CDA Guwahati
2. All Sub-Offices of CDA Guwahati.
Subiject: Exercising option by the staff for Association membership under CCS (RSA)
Rules 1993 and recovery of subscription for the year 2021-22 .

Every STAFE desiring to become a member of a particular Service Association i.e. AIDAA(CB)
PUNE or AIDAA(HQ) KOLKATA has to give in writing his/her consent as per specimen format

enclosed.

2 The option once exercised will remain valid for all the years to come unless withdrawn or
changed by the concerned individual. Such withdrawal/change and option for new membership is

permitted only in the month of April every year.

3. Any new member(s) in your section/office who is willing to exercise his/her option or any old
member(s) willing to withdraw or change as stated above may exercise their option individually

separately on the numbered form supplied by the administration on their request only.

4. Fach numbered blank form will bear a control number and these option forms will be made

available w.e.f. 01/04/2021 and onwards by the nominated officer of administration to desirous members

w.e.f. 01/05/ Y- 2 diis 222 menm==

who intend to exercise their option. Last date of submission of completed (filled) option forms to the

nominated officer is 30 April, 2021.
5, These numbered option forms issued by the Administration should only be used by every

individual and there should be no overwriting / cutting in the forms. Forms having overwriting / cutting

would be treated as invalid.

6. The option form signed by the individual should be authenticated by the authorized functionary

of the concerned Association in the presence of nominated officer of the Administration.

7. The recovery of membership subscription will be made by the respective disbursing officer from
the pay bill of July, 2021 for the year 2021-22.

8. Shri  Moloy Ghosh , Sr AO, has been nominated by the Competent Authority for dealing with

the entire process of exercising option.
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10. Nominal Roll of _ concerned section of staff (as per available records) posted therein is
enclosed for ready reference. The same may be updated, if required w.r.t. the posted strength as on date
of furnishing the report along with membership details etc and confirmed to this office by 30t April
2021 strictly.

11. Specimen copies of Letter of Authorization, letter of Withdrawal Form, report on ‘Membership

as per Check Off System are enclosed for ready reference and necessary action.
12. It is once again reiterated that necessary steps may be taken to complete the aforesaid exercise

in time and all Reports, completed forms specified in Para 10 and 11 above should reach this office by

30% April 2021

13. In case of no information w.r.t. the above in a particular sub-office/section, ‘NIL" report may be
rendered so as to reach this office by 30% April 2021.

14. Receipt of this circular may please be acknowledged immediately latest by 15.04.2021.

No. AN/I/CDA/] CM/Gen/Vol. - XXVI
Dated: 23th March, 2021.

5d/-
(N K Biswas [DAS)
Deputy Controller (AN)
Copy to:
IT & SW Section With a request to upload the contents of this
(Local) : circular in the CDA Guwahati Website

(Debpr 510
Acco icer (AN)



LETTER OF WITHDRAWAL

I (name & designation) a member of
& Association intend to withdraw my candidature from the
same Association.

Signature
Name
Designation



3 i 1
N 33 _ g5
3 - el | @ .
bt mm i ]
: 0 § et
2 | 5
Vs o) ; u,
o 67 * y &
i i m..“ i
1w e -
o E . * ) n o
0 vt . 8 i H
g " O 1 r Yy O
I o T I oo
P 4 4 . 3 : \
e 4 : 3 & 9] . 0 0
) b 13 ¢ 1 i) H e
Wos W o ) =1 ;
O € {0 " LR ..
m = v OV E B LN )
Ly Ty el ah - i m“ i
: o )2 0 25} i OV L
. ur e 0 : o
a O “ Bt «m,_ 2 M
o 2 e G
A o 8 s
“ L4 61 .3 :
b o ,w..u "
rl @ = W w
. i R
vl § b ok 3
4 & 4 &
i T el 641
o B 5
(R ! et 4 o L
£5 i = (D}
S . | (e RS
g d 3 . ) 5] I
s ' L o4 18]
_.‘: ﬂs
5 : " .
: { ) -4
g, A
A by N e
W £y O | 2
i =1 3 i N
T Il mL } Q@ 4y ’
A n [ - O O .
A !
= i w b iy
i . , s g
= “ " £
~ : &=
- W ! H 8
1 s
o |
e ! ®
7 i
; @© . i u g i
0 } - ol
¢




£

1. Statement showing the details of number of staff members (category wise & other

wise) & total number _of membership_as per check-off system {for the entire

org apization)
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No . numberof | Association - as per check l
| | employees in — - _ . off svstem ‘1
i the category AIDAA [AIDAEA | Ii
‘a SEEES lcn (Y |
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2. Itis certified that members of the Association do not have dual membership.

GO (AN)/ SAO (AN)



