
{Err tgr fr{iTa. ifi'r EfiT qt6rq, 
xEr6r& rsrd h6K, ari?ft , er.rr6r&- 7 8 1 1 7 1

OFFICE OF TH E CONTROLLER OF DEFENCE ACCOUNTS
UDAYAN VIHAR, NARANGI, GUWAHATI: 781 I 71.

l-fid,lnnuoit,"daltutd!..nic.in*, IJIFAX:0361-2640204$tfr/"n, o36t-26403s1,2641142.

AN/lB/3320/Vol-XI

Important Circular-No. 39

Sub:

12107t2017

All IDAS officers
AllCOs/All SAOs

All AOs/All AAO (Independent offi ces)

Under CDA, Guwahati.

(Through Website)

Sexual Harassment of Woman at Workplace (Prevention, Prohibition and Redressal) Act,
20 1 3-reg.

Ref: HQrs. office letter No. AN/XIII/13006/VoI-XXII dated 05.01.201j.

Please refer to Hqrs. office letter cited above. In this connection Hqrs. office has intirrated

that Ministry of Women & Child Development vide Do/letter no l3O16l5/2015-WW dated

28.04.2017(copy attached) have developed a Handbook on Sexual Harassment of Woman at

Workplace (Prevention, Prohibition and Redressal) Act,20l3 and the same is available on the

Ministry's website www.wcd.nic.in .

2. It has also been intin-rated that the Ministry has empanelled 29 institutions working in various

parls of the country to provide training on the subject mentioned above. The list of empanelled

institution may also be viewed on Ministry's website rvwlv.wcd.nic.in..

3. Furlher, it has also been intimated that a training module has been prepared by the Ministry

through Institr-rte of Secretariat Training and Management (ISTM), New Delhi to build the capacity of
Government Olficers about the provision of the Act. The copy of training module is also available at

Ministry's website rvwr,y.rvcd.nic.in..

4. It is therefore requested that the Handbook and training Module available at the Ministry of
women and child development's website wrvw.lvcd.nic.in., may be downloaded and disseminated to

the concerned authorities to ensure proper irnplementation of the Act.

Encls: As above.

-4*(K. Lalbiakchhunga)
Asstt. Controller (AN)

,/
dov n:Vrn. 

orncer in Charge

EDP Centre (Local)
: For uploading in CDA, Guwahati Website Please.
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Ulan Batar Road. Palam. Delhi Cantt 110010

No. AN/XIII/ 1 3006/Vo1-XXII

To*
q AIl Pr. Controllers/Controllers

(Through Website)

Dated A5.O7.2Afi

Subject: Sexuai Harassment of Woman at Workplace (Prevention,
Probhition and Redressal) Act, 2013.

Ministry of women & Child Development vide DO/letter no.
73016l5/201S-WW dated 28.A4.2017 (copy attached) has intimated that
they have developed a Handbook on Sexual Harassment of Woman at
Workplace (Prevention, Probhition and Redressal) Act, 2013 and the
sarne is available on the Ministry's website u,ww.wcd.nic.in.

2. It has also been intimated that the Ministry has empanellecl 29
institulions working in various parts of the country tr: provide training on
the subject mentioned above. The list of empanelled institution may aiso
be viewed on Ministry's website r,r'v,rrrl,.lvcd.nic.in.

3. Further, it has also been intimated that a training module has
been prepared by the MiniJtry through Institute of Secretariat Training
and Management (ISTIVI), New Delhi to build the capacity of Government
Ofhcers about t.}:e provisions of the Act. The copy of training module is
also available at Ministry's websj.te www.Wqlln!e-!n.

4. It is therefore requested that the Handbook and Training Module
available at the Ministry of women and child development's website
y Ug{ed.Uq.in, may be downloaded and disseminated to the concerned
authorities and sub-ordinate Offices to ensure proper implementation of
the Act.

This issues with the approval of Sr. Dy. CGDA (Admin)

Kishore)
For CGDA
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Secretary
Gcverriment of lndia

itii inisiry of lYarjen & Child Deve;oijilu,,.
Shastri Blrawan, New Delhi_1 iliCi

lfu ebsire : Ittip :l/wwlr,.wccj.nic.l r:

Dated : 28rh April 2ir,:

D. O. No. r 3O 1 6t 5/20 15-WW

Dear Sgcretary,

you aware, the Sexual Harassment of Women at Workplace (Prevention, prohrbition anr:Redressal) Act, 2013 has been enacted on gih Decemb"r, ial3 to provicie safe ancJ secrir3environment to women at the workplace. lt is the responsibility of every enrployer to ensure sai*:,;
.'' of women in a work environment anci improve their participation

^i\t ^
.r,r} :.,^^,^ln^order 

to uphold and enforce the provisions as laid irr the Act, which is in keeping tl-re

,il{i,1, ff]:.:^T ]:: of equality, freedom, life and iiberty as enshrined in the constrtution of tndial t;re
\.i\t/.\i' Ylllsiry of Women and child Deveiopment has cieveioped a Handbook on Sexuat Harassmeni lf

.,,,Ir/i-\" yoT."n at Workplace (Prevention, Prohibition and Reclressal) Act.2013 The ir"ou"rr. l, ,i..,,,
-':' 

./': ior allwoi"kplaces, instituiions. organisations to provide basic understancling of sexual harassn:eii1'/; at places of work. lt is also designed to explain to lnternai Commitiee(s) and Local ConrplaiirisCommittee(s) established under the Act witlr simple, user fi"iendiy infornration about their- i",;ia
responsibilities and steps for conducting inquiry in ihe cases of worlplace sexual harassmeni

3' I would also like to take this opportunity to share that recenfly, the Ministry has empaneli,3c29 institutions-wcrking in varioi-ts pads cI tna ccunti'y io pi'ovicie ii'aining pi oErammes on sexuarHarassment of wonren ai workplace (Prevention. Prohibition and Recireisal) Act 2013. The lis: r;i
. empanelled institutes may be viewed on Mrnistry's website i.e, rnwr,v.wcd.nic.in.

S . :. ,^^l:nn"'*ore, in order to create a\{/areness and capacities about the Act a training nrc, jL.,ij-l A has been prepared by Ministry through the lnstitute of secretariat Training and Man"agenleni\'' \- (lSTMi' New Delhi to build the capacity of Government Officers around the provision of the ,,ricr_\,-- -,'\ -- lhe lrainingModulecanalsobeusedbyprivateorganizaiionsi:yacJopt,ngtfiu;r;;;i;;,,,=,-
S, :-- own extani service rules.t_
+-l i)-
l:,; ,o=.',^5,-- 

| am pleased to share with you 25 copies of ihis Handbook on Sexual Harassnreni ;;'o I \\' women at_ Workplace (Prevention, Prohibition arrd Redressal) Act. 2a13 and two copies cr\.*
:.\) lraining.Module for Two Day workshop on sexual Harassment of women At v/c,rt<ciace

^1' \ (Prevention, Prohibition and Redressal) Act, 20l3 whrch uru ar.o'avarlable on the Min;slr,,c:\ iU\
.1.' .'\ ' website i.e. wvwv.wcd.nic.in

'\i?..i\lr6 l would requesi you to direci your officers for disseminaiion of these handbooks airu
,!{:r:',::hg-Module to the ion.urn*d authorities in your Ministry and its attached and suborcjinare;;,;;;f IililJa i,/. i..1

-'P,r-: - ^\','.'
.u// I .'):)|/ 1 t,- t ?

"t\\ ' \-. -\'. r.>'

-\ ' :'"'' Wiih regards,

/ i !4\'.N' .\". -\'. 'r>'

your Ministry in this regard

io ensure prop*,. imptementation of *-,e A"t]""' 
Ivrrrrrstry drru lts al{acneo ano su,orolnat€

I look forward to hearing from you on steps taken by your Ministry in this regard.

Dtrs) ' -'i'

, I Encl: as above
&-

.1,1. - Shri S.K. Kohti,
- [t- Secretary
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